As we prepare for the launch of UTA’s new timekeeping system, TCP, on April 1, we are asking
all employees to begin reviewing their time balances in UTShare.

To check your balances, login to UTShare and click on the “Time and Attendance” tile, then
select “Absence Balance Details” on the left.
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Carefully review your accrued vacation, sick, compensatory and overtime balances. If you are
unsure how to do this, please review the time and attendance job aid.

If you find discrepancies in your balances, contact your timekeeper to correct the issues prior to
April 1.

Training

Training for TCP will be available to all employees beginning March 1. Details about training will
be released in the coming days. For additional information and updates about TCP, visit

the project site.


https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.uta.edu%2Fbusiness-affairs%2Ftraining%2Ffiles%2Futshare-general%2FAbsence_Balance_Details_Job_Aid.pdf&data=04%7C01%7Cbrenna.witt%40uta.edu%7C772d86e0eedf4e6950e708d9f239a524%7C5cdc5b43d7be4caa8173729e3b0a62d9%7C1%7C0%7C637807151688750486%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=b0t0mrFwl%2Fn2lyabCNHE1X9vuqzaO%2BWuDAVceR6sd1s%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Foit.uta.edu%2Fprojects%2Ftimekeeping%2Fcurrent-status.php&data=04%7C01%7Cbrenna.witt%40uta.edu%7C772d86e0eedf4e6950e708d9f239a524%7C5cdc5b43d7be4caa8173729e3b0a62d9%7C1%7C0%7C637807151688750486%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=jmsLXf63z2xgyayF0iyd9cguu18qNgLrPwnbudVZpvA%3D&reserved=0

